
 

 

 

 

 

 

 

  





 

2 CLASSES OF INFORMATION 

2.1 Who we are and what we do. 

Organisational information, locations and contacts, constitutional and legal governance. 

2.2 What we spend and how we spend it. 

Financial information relating to projected and actual income and expenditure, tendering, 

procurement and contracts. 

2.3 What our priorities are and how we are doing. 

Strategy and performance information, plans, assessments, inspections and reviews. 

2.4 How we make decisions. 

Policy proposals and decisions. Decision making processes, internal criteria and procedures, 

consultations. 

2.5 Our policies and procedures. 

Current written protocols for delivering our functions and responsibilities. 

2.6 Lists and registers. 

Information held in registers required by law and other lists and registers relating to the functions 

of the academy. 

2.7 The services we offer. 

Advice and guidance, booklets and leaflets, transactions and media releases. A description of the 

services offered. 

The classes of information will not generally include: 

2.7.1 Information the disclosure of which is prevented by law, or exempt under the Freedom of 

Information Act, or is otherwise properly considered to be protected from disclosure. 

2.7.2 Information in draft form.  

2.7.3 Information that is no longer readily available as it is contained in files that have been 

placed in archive storage or is difficult to access for similar reasons. 

 







 

Information to be published 
How the information 

can be obtained 
Cost 

Class 1: Who we are and what we do 

Our organisational information, structures, locations and 

contacts 
Hard copy or website £ 

Who’s who in the school Academy website Free 

Who’s who on the governing board, and the basis of their appointment Academy website Free 

Articles of Association Trust website Free 

Contact details for the headteacher Academy website Free 

Contact details for the governing board Academy website Free 

The school prospectus Academy website Free 

The school’s annual report Academy website Free 

The school’s staffing structure Academy website Free 

School session times and term dates Academy website Free 

The school’s address Academy website Free 

The school’s contact details Academy website Free 

The school’s email address Academy website Free 

The school website Academy website Free 

The names of key personnel Academy website Free 

 

Class 2: What we spend and how we spend it 

Our financial information concerning the school’s projected and actual 

income and expenditure, procurement, contracts and financial audit – 

including the current and previous financial year 

Hard copy or website £ 

Annual budget plan and financial statements On request  

Capital funding On request  

Financial audit reports On request  

The pay policy On request  

Staff allowances and expenses that can be incurred or claimed, with 

totals paid to individual senior staff members by reference to categories  
On request  

The staffing, pay and grading structure On request  

Governors’ allowances that can be incurred or claimed, and a record of 

total payments made to individual governors 
On request  

 

  





 

Staff discipline, conduct and grievance (procedures for addressing) On request  

Child protection policy and procedures On request  

Early years foundation stage (EYFS) policy and procedures [Primary 

schools only] 
On request  

Statement of procedures for dealing with allegations of abuse against 

staff 
On request  


